
Follow-Up Letter After Special Education 

Assessment Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[School or Institution Name] 

[School or Institution Address] 

Dear [Recipient's Name], 

Thank you for meeting with us on [insert date of meeting] to discuss [Child's Name]'s recent 

special education assessment. We appreciate the time and effort you dedicated to understanding 

[Child's Name]'s needs and potential. 

As a follow-up to our discussion, we would like to confirm the points we covered: 

• Assessment Results: [Brief overview of key findings] 

• Recommendations: [Overview of suggested interventions or support] 

• Next Steps: [Mention any agreed actions or timelines] 

We are committed to ensuring that [Child's Name] receives the appropriate resources and support 

to thrive academically and socially. If you have any additional insights or if there are further 

updates, please do not hesitate to reach out. 

Thank you once again for your collaboration and support. We look forward to working together 

to create a positive and effective learning environment for [Child's Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


