Request for Study Abroad Program
Documentation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[University/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to request documentation regarding the [specific
study abroad program name] that | am interested in applying for. As | am in the process of
preparing my application, having this information will be essential for my planning and
submission.

Specifically, 1 would appreciate if you could provide the following documents:

Program overview and curriculum
Application requirements and deadlines
Tuition fees and funding options
Health and insurance information
Accommodation details

Thank you for your assistance in this matter. I look forward to your prompt response.
Sincerely,

[Your Name]



