
Confirmation of Participation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm your participation in the [Program Name] study abroad program 

scheduled for [Start Date] to [End Date]. This program will take place in [Location] and will 

provide you with an opportunity to [briefly describe program objectives or activities]. 

Please find below the details of your participation: 

• Program Duration: [Duration] 

• Accommodation: [Accommodation Details] 

• Travel Arrangements: [Travel Details] 

• Important Contacts: [Contact Information] 

We encourage you to prepare for your journey and look forward to seeing you in [Location]. If 

you have any questions or require further information, please don't hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


