
Request for Faculty Workshop Proposal 

Submission 

Dear [Faculty Member's Name], 

I hope this message finds you well. We are excited to announce that we are currently seeking 

proposals for upcoming faculty workshops aimed at enhancing teaching and learning within our 

institution. 

We invite you to submit a proposal that outlines your workshop idea, including the objectives, 

target audience, and a brief overview of the content you plan to cover. Proposals should be 

submitted by [Submission Deadline]. 

Please ensure your proposal includes the following: 

• Title of the Workshop 

• Target Audience 

• Workshop Objectives 

• Detailed Agenda 

• Any resources or materials needed 

We appreciate your contributions to our faculty development initiatives and look forward to your 

innovative ideas. Should you have any questions or need further information, please do not 

hesitate to reach out. 

Thank you for your commitment to enhancing our educational environment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


