
Notice for Upcoming Faculty Workshop 

Proposals 

Dear Faculty Members, 

We are excited to announce an opportunity for faculty to submit proposals for upcoming 

workshops aimed at enhancing our teaching and learning environment. The workshops will be an 

excellent platform for sharing best practices, innovative teaching strategies, and collaborative 

ideas. 

Important Dates: 

• Submission Deadline: December 1, 2023 

• Notification of Acceptance: December 15, 2023 

• Workshop Date: January 20, 2024 

Proposal Guidelines: 

• Length: 1-2 pages 

• Content: Include objectives, target audience, and desired outcomes. 

• Format: PDF submission to the faculty development office. 

We encourage all faculty members to participate and share their expertise. For any questions, 

please contact the faculty development office at [email@example.com]. 

Best regards, 

[Your Name] 

[Your Position] 

[Institution Name] 


