
Request for Workshop Proposals 

Date: [Insert Date] 

Dear [Faculty Member's Name], 

I hope this message finds you well. As part of our ongoing commitment to professional 

development, we are reaching out to invite you to submit proposals for faculty workshops that 

will be held during the upcoming academic year. 

We are looking for innovative and engaging topics that will enhance our teaching practices and 

support our faculty's growth. Please include a brief description of the workshop, the objectives, 

and any materials you might need. 

The deadline for submissions is [Insert Deadline]. We encourage you to share your expertise and 

ideas with the faculty. 

Thank you for your attention to this request, and we look forward to receiving your proposals. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


