
Request for Evaluation of Instructional 

Strategies 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request an evaluation of the 

instructional strategies implemented in my [specific course or program] for the [specific term, 

year]. 

As an educator committed to providing high-quality education, I believe that regular evaluations 

of our instructional methods are essential to enhancing student learning outcomes. I would 

greatly appreciate your expertise in assessing the effectiveness of the current strategies used and 

identifying areas for improvement. 

Please let me know if you are available for a meeting to discuss this further. I am looking 

forward to your valuable insights and recommendations. 

Thank you for considering my request. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


