
Letter of Solicitation for Classroom Assistant 

Involvement 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to express my interest in involving classroom 

assistants in our educational programs at [School's Name]. As we aim to enhance our students' 

learning experiences, the involvement of dedicated volunteers like yourself can make a 

significant impact. 

We are looking for enthusiastic individuals who are willing to provide support in classrooms, 

assist teachers with various tasks, and help create an engaging learning environment for our 

students. 

If you would be interested in this opportunity or know someone who might be, please feel free to 

reach out to me at [Your Phone Number] or [Your Email Address]. We would greatly appreciate 

any assistance you can provide. 

Thank you for considering this opportunity to positively impact our students' education. We look 

forward to the possibility of your involvement. 

Sincerely, 

[Your Name] 

[Your Position/Title] 


