
Welcome to Our Team! 

Dear [New Staff Member's Name], 

We are thrilled to welcome you to [School/Organization Name]. We believe that your skills and 

enthusiasm will be a wonderful addition to our team. 

As you embark on this new journey with us, please feel free to reach out with any questions or 

concerns you may have. We are here to support you! 

Your first day will be on [Start Date], and we will have a short orientation planned for you. You 

will get a chance to meet your colleagues and learn more about our school culture and values. 

Once again, welcome! We look forward to working together and achieving great things this year. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[Contact Information] 


