
Congratulations on Your New Role! 

Dear [Teacher's Name], 

We are thrilled to officially welcome you to the [School/Institution Name] family! Your hard 

work and dedication to education have already made a positive impression on our community. 

As a newly hired [specific position, e.g., mathematics teacher], we recognize the passion and 

commitment you bring to your role. We believe that your unique talents will greatly enrich the 

learning experiences of our students. 

We value the fresh perspectives you contribute and look forward to seeing your impact in the 

classroom. Please don't hesitate to reach out if you need any assistance as you settle in. 

Once again, congratulations on your new position. We are excited to have you on board! 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Institution Name] 

[Contact Information] 


