
Important Announcement: Snow Day 

Closure 

Date: [Insert Date] 

Dear [Staff/Students/Parents], 

We hope this message finds you well. Due to the severe weather conditions and the forecast of 

significant snowfall, we are announcing that [School/Organization Name] will be closed on 

[Insert Date]. 

The safety of our students and staff is our top priority, and we encourage everyone to stay safe 

and warm at home. Please check our website and social media channels for updates regarding the 

resumption of classes and activities. 

If you have any questions, please do not hesitate to contact us at [Insert Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[School/Organization Name] 


