
Request for Joint Educational Program 

[Your Name]  

[Your Position]  

[Your Institution]  

[Your Institution Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Institution]  

[Recipient Institution Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a joint educational program between 

[Your Institution] and [Recipient Institution]. With our shared commitment to educational 

excellence, I believe that collaboration could greatly benefit our students and faculty alike.  

The primary goals of the proposed joint educational program include:  

• Enhancing curriculum offerings by combining resources 

• Encouraging cross-institutional research initiatives 

• Fostering cultural exchange and diversity among our student bodies 

I would appreciate the opportunity to discuss this proposal further and explore potential avenues 

for collaboration. Please let me know your available times for a meeting.  

Thank you for considering this proposal. I look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Institution] 


