[Your Name]

[Your Title]

[Your Institution]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Recipient Institution]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. I am [Your Title] at [Your Institution], and | am reaching out
to explore the possibility of establishing a partnership between our institutions. We believe that a
collaborative effort could enhance our educational offerings and provide valuable opportunities
for our students.

We are particularly interested in [specific areas of interest or potential collaboration, e.g., joint
research projects, student exchange programs, faculty collaboration, etc.]. We feel that our
combined resources and expertise could lead to innovative outcomes that would benefit both our
institutions.

If you are open to discussing this further, I would love to schedule a meeting at your earliest
convenience. | look forward to the opportunity to collaborate and explore how we can work
together.

Thank you for considering this opportunity. I am looking forward to your positive response.
Best regards,

[Your Name]

[Your Title]
[Your Institution]



