
Class Project Presentation Participation 

Inquiry 

Date: [Insert Date] 

Dear [Instructor's Name], 

I hope this message finds you well. I am writing to inquire about the upcoming class project 

presentations scheduled for [Insert Date of Presentations]. I would like to confirm my 

participation and seek any additional information regarding the presentation requirements and 

format. 

Could you please provide details on the following: 

• Presentation duration 

• Required materials or resources 

• Evaluation criteria 

Thank you for your assistance. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Class/Section] 


