
Class Project Presentation Date Suggestion 

Date: [Insert Date] 

To: [Instructor's Name] 

From: [Your Name] 

Subject: Suggested Date for Class Project Presentation 

Dear [Instructor's Name], 

I hope this message finds you well. I am writing to suggest a date for our upcoming class project 

presentation. After discussing with my group members, we believe that [insert suggested date] 

would be a suitable option for our presentation. 

Please let us know if this date works for you or if there are any other preferences. 

Thank you for your consideration. 

Best regards, 

[Your Name] 

[Your Contact Information] 


