
Class Project Presentation Agenda Proposal 

Date: [Insert Date] 

To: [Insert Instructor's Name] 

From: [Insert Your Name] 

Subject: Proposal for Class Project Presentation Agenda 

Dear [Instructor's Name], 

I hope this message finds you well. I am writing to propose the agenda for our upcoming class 

project presentation scheduled on [Insert Date]. Below is an outline of the proposed agenda: 

Proposed Agenda: 

• Introduction (5 minutes)  

o Team introduction 

o Project overview 

• Project Objectives (10 minutes)  

o Goals of the project 

o Expected outcomes 

• Methodology (15 minutes)  

o Research methods used 

o Data collection processes 

• Results (10 minutes)  

o Key findings 

o Analysis of results 

• Discussion (10 minutes)  

o Implications of findings 

o Next steps 

• Q&A Session (10 minutes)  

o Open floor for questions 

We believe that this agenda will provide a comprehensive overview of our project and facilitate 

engaging discussions. Please let us know if you have any suggestions or modifications. 

Thank you for considering our proposal. 

Sincerely, 



[Your Name]  

[Your Contact Information]  

[Class/Group Name]  


