
Dear [Recipient's Name], 

We hope this message finds you well. We would like to inform you about some changes to our 

lunchtime menu that will take effect starting [Effective Date]. 

Due to [reason for changes, e.g., customer feedback, seasonal ingredients], we have decided to 

make the following updates: 

• [Dish Name 1] - [Brief description of change] 

• [Dish Name 2] - [Brief description of new dish] 

• [Dish Name 3] - [Brief description of dish being removed] 

We are committed to providing our customers with a delightful dining experience, and we 

appreciate your understanding as we make these adjustments. 

If you have any questions or concerns, please feel free to reach out to us at [Contact 

Information]. 

Thank you for your continued support! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


