
Recommendation Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to recommend [Student's Name] for their exceptional involvement in extracurricular 

activities at [School Name]. As [Your Position/Title], I have had the pleasure of observing 

[Student's Name]'s growth and dedication over the past [duration]. 

[Student's Name] has been an active participant in [specific extracurricular activities] where they 

demonstrated [qualities such as leadership, teamwork, creativity, etc.]. Their contributions were 

invaluable in [specific achievements or projects]. 

One noteworthy instance was when [describe a specific event or accomplishment]. This 

experience not only showcased [Student's Name]'s skills but also their commitment to [mention 

the cause or purpose]. 

In addition to their involvement, [Student's Name] has consistently shown [mention personal 

qualities such as responsibility, resilience, etc.]. I am confident that these traits will serve them 

well in their future academic endeavors. 

I strongly recommend [Student's Name] for their college applications. They will undoubtedly 

bring the same level of enthusiasm and dedication to their future pursuits beyond high school. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Contact Information] 

[School Name] 


