
Reference Letter for [Student's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to write this letter in support of [Student's Name] for the [Award Name] 

nomination. As a [Your Position] at [Your Institution/Organization], I have had the privilege to 

work with [Student's Name] for [duration of time] and have witnessed their exceptional 

commitment to extracurricular activities. 

[Student's Name] has been actively involved in [specific extracurricular activity], where they 

have demonstrated remarkable leadership and dedication. Their contributions have not only 

enriched the experience of their peers but have also significantly impacted the community. 

Moreover, [Student's Name] has consistently showcased their ability to balance academics with 

extracurricular commitments, a testament to their strong work ethic and time management skills. 

I believe that their involvement in [another activity or volunteer work] exemplifies their passion 

for service and commitment to excellence. 

In conclusion, I wholeheartedly endorse [Student's Name] for the [Award Name] as I am 

confident that they embody the values and qualities that this award represents. Please feel free to 

contact me at [Your Phone Number] or [Your Email] should you require any further information. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Contact Information] 


