
Parent-Teacher Meeting Appointment 

Acknowledgment 

Date: [Insert Date] 

Dear [Parent's Name], 

Thank you for scheduling an appointment for the upcoming parent-teacher meeting. We 

appreciate your commitment to your child's education and look forward to discussing their 

progress and ways we can support their learning. 

Your meeting is scheduled for: [Insert Date and Time] 

Location: [Insert Location] 

If you have any specific topics or questions you wish to discuss during the meeting, please feel 

free to share them with us in advance. 

Thank you for your cooperation, and we look forward to seeing you. 

Best Regards, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


