
Letter of Commendation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[School/Organization Address] 

[City, State, Zip Code] 

Dear [Parent's Name], 

I am writing to express my heartfelt gratitude and commendation for your outstanding 

involvement as a volunteer at [School/Organization Name]. Your dedication and commitment to 

our community have made a significant impact on the lives of our students and staff. 

Your efforts in [specific activities or events they participated in] have not gone unnoticed. The 

enthusiasm and positivity you bring to every initiative inspire both students and fellow 

volunteers alike. Your willingness to go above and beyond truly exemplifies the spirit of 

community and support. 

Thank you once again for your invaluable contributions. We are incredibly grateful for your 

passion and commitment. We look forward to seeing your continued involvement in the future. 

Sincerely, 

[Your Name] 

[Your Position] 


