
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your valuable remarks regarding my 

teaching effectiveness during the [specific course/semester] at [Institution/Organization Name]. 

Your feedback is essential for my continued professional development and to enhance the 

learning experience for my students. 

Considering your expertise and experience, I believe your insights would greatly assist me in 

identifying strengths and areas for improvement in my teaching methodologies. 

Please let me know if you require any specific information or materials to provide your feedback. 

I appreciate your time and assistance in this matter and look forward to your response. 

Thank you very much for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Department Name] 


