
Outstanding Student Award 

Date: ____________ 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Congratulations! 

We are thrilled to inform you that you have been selected for the Outstanding Student Award for 

the academic year [Year]. This award recognizes your exceptional achievements, dedication, and 

contributions to our school community. 

Your hard work, passion for learning, and positive attitude have set a remarkable example for 

your peers. We appreciate your efforts in [mention specific accomplishments or contributions]. 

The award ceremony will take place on [Date] at [Time] in [Location]. We hope to see you there 

to celebrate this well-deserved recognition. 

Once again, congratulations on this incredible achievement! 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[Contact Information] 


