
Request for Classroom Supplies Donation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [School Name], where we 

strive to provide a nurturing learning environment for our students. Unfortunately, many of our 

students come from underprivileged backgrounds and often lack the necessary supplies needed 

for their education. 

We are reaching out to seek your support in donating classroom supplies such as notebooks, 

pens, pencils, art materials, and other essential educational resources. Your generous 

contribution would make a significant difference in the lives of these students and enable them to 

fully engage in their studies. 

We would be grateful for any assistance you could provide. Please feel free to contact me at 

[Phone Number] or [Email Address] if you have any questions or would like to arrange a time to 

discuss this further. 

Thank you for considering our request. Your support can help us create a brighter future for our 

students. 

Sincerely, 

[Your Name] 

[Your Position] 



[School Name] 


