[Your Name]

[Your Title]

[Your Institution]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Recipient Institution]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to wholeheartedly recommend [Candidate Name] for [specific program,
opportunity, or position] in the field of scholarly development. I have had the pleasure of
knowing [Candidate Name] for [duration] while they were [description of your relationship, e.g.,
a student, a colleague] at [Institution Name].

[Candidate Name] has consistently demonstrated exceptional [qualities or skills relevant to the
recommendation, e.g., research ability, critical thinking, collaboration]. Their work on [specific
project or research] showcases their dedication and innovative approach to [specific field or
topic]. | believe their contributions will add significant value to [program or institution].

Moreover, [Candidate Name] is a natural leader who engages effectively with peers and faculty
alike. Their ability to [specific ability, e.g., communicate complex ideas clearly] has made them
an invaluable member of our academic community.

In conclusion, 1 am confident that [Candidate Name] would excel in [specific program or
position] and contribute to the advancement of scholarly development. Please feel free to contact
me at [your phone number] or [your email] if you require any further information.

Sincerely,
[Your Name]
[Your Title]



