
Membership Cancellation Notice 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to formally cancel my membership at 

[Community Center Name] effective immediately. My membership ID is [Membership ID]. 

While I have enjoyed my time at the center and appreciated the various activities and services 

offered, I have decided to pursue alternative activities that better align with my current interests 

and commitments. 

I would like to thank the staff and fellow members for all the wonderful experiences and support 

during my time at the community center. I hope to return in the future should my circumstances 

change. 

Please confirm the cancellation of my membership at your earliest convenience. If there are any 

final steps or paperwork needed on my part, kindly let me know. 

Thank you for your understanding. 

Sincerely, 

[Your Full Name]  

[Your Address]  

[Your Email]  

[Your Phone Number] 


