
Daycare Service Cancellation Notice 

Date: [Insert Date] 

To: [Daycare Provider's Name] 

[Daycare Provider's Address] 

Dear [Daycare Provider's Name], 

I hope this message finds you well. I am writing to formally inform you that, due to unforeseen 

financial constraints, I must cancel my child's enrollment in your daycare service effective [Insert 

Cancellation Date]. 

This decision was not made lightly, as we have truly appreciated the care and support your team 

has provided. [Child's Name] has enjoyed their time at [Daycare Name], and I am grateful for the 

nurturing environment you foster. 

Please let me know if there are any formalities that need to be completed as part of this 

cancellation process. I aim to ensure a smooth transition for my child and your team. 

Thank you for your understanding. I hope to stay in touch and wish you and your staff all the 

best in the future. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


