
Membership Cancellation Letter 

Date: [Insert Date] 

To, 

[Dance Class Name] 

[Dance Class Address] 

Dear [Instructor's Name/Manager's Name], 

I hope this message finds you well. I am writing to formally request the cancellation of my dance 

class membership, effective immediately. My membership ID is [Insert Membership ID]. 

Due to [brief reason for cancellation - e.g., personal reasons, schedule conflicts, etc.], I am 

unable to continue attending classes. 

I appreciate the time and effort your team has dedicated to my dance education, and I have 

thoroughly enjoyed my experience with the class. 

Please confirm my cancellation at your earliest convenience. If there are any final steps or 

paperwork I need to complete, kindly let me know. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


