
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient Name 

Tutoring Service Name 

Service Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally cancel my tutoring services with 

[Tutoring Service Name], effective immediately, due to personal reasons that require my 

immediate attention. 

I appreciate the support and guidance I have received during our time together, and I have 

greatly valued the opportunity to learn and grow. It was a difficult decision to make, but I believe 

it is necessary at this time. 

Thank you for your understanding. I hope to reach out again in the future when my 

circumstances permit. 

Warm regards, 

[Your Name] 


