
Phone Contract Cancellation Request 

Current Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

 

Dear [Service Provider's Customer Service], 

I am writing to formally request the cancellation of my phone contract due to personal reasons. 

My account number is [Your Account Number]. 

I have enjoyed being a customer, but due to changes in my circumstances, I need to terminate my 

service. 

Please confirm the cancellation of my contract and any final billing information at your earliest 

convenience. I would appreciate your assistance in making this process as smooth as possible. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 


