
Phone Contract Cancellation Letter 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Customer Service 

Phone Company Name 

Company Address 

City, State, Zip Code 

Dear Customer Service, 

I am writing to formally request the cancellation of my phone contract with your company, 

associated with the phone number [Your Phone Number]. Unfortunately, I am currently 

experiencing financial hardship, which has made it increasingly difficult for me to maintain this 

contract. 

Due to [briefly explain your financial hardship, e.g., loss of income, unexpected expenses], I am 

unable to continue meeting the financial obligations of this contract. I kindly ask for your 

understanding in this matter. 

Please consider this letter as my official request for cancellation effective immediately. I would 

appreciate any confirmation regarding the cancellation and any final details I need to be aware 

of. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


