
Letter of Appeal for Public Transport Pass 

Renewal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally appeal for the renewal of my public transport pass. My current pass, 

number [Insert Pass Number], is set to expire on [Insert Expiration Date], and I rely heavily on 

public transportation for my daily commute to work and other necessary errands. 

Due to [briefly explain your reason, e.g., financial difficulties, health issues], I kindly request 

that you consider renewing my transport pass without any interruption. This pass is vital for my 

mobility and independence. 

I have attached all the necessary documentation to support my appeal, including [list documents 

such as income statement, medical documents, etc.]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


