
Proposal for Hosting an Author Event at the 

[Festival Name] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Festival Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I am writing to propose an exciting opportunity to host an author event featuring [Author's 

Name] for a book signing at the upcoming [Festival Name]. Given the festival's reputation for 

celebrating literature and the arts, I believe this collaboration can enhance the festival's offerings 

and draw in more attendees who are passionate about reading and writing. 

[Author's Name] is an acclaimed author of [brief description of works or achievements]. This 

event would not only provide festival-goers with the chance to engage with [Author's Name] but 

also create a unique space for discussions surrounding [book themes, genres, etc.]. 

We would be thrilled to discuss the possibility of hosting this event on [Proposed Date], and we 

are open to working together on the logistics, including venue selection, promotion, and any 

other requirements needed to ensure a successful signing. 

Thank you for considering this proposal. I look forward to the opportunity to bring [Author's 

Name] to [Festival Name] and to create a memorable experience for attendees. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


