
Legal Document Review Outcome Summary 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to provide you with the outcome summary of the legal document review 

conducted on [Document Name/Type] dated [Document Date]. The review was performed to 

ensure compliance with applicable laws and regulations as well as to identify any potential legal 

risks. 

Summary of Findings 

• Compliance: [Brief description of compliance findings] 

• Risks Identified: [Brief description of identified risks] 

• Recommendations: [Brief description of recommendations] 

Conclusion 

Based on our review, we recommend [summary of recommendations]. Please feel free to reach 

out should you have any questions or require further clarification. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Contact Information] 


