
Appointment Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to confirm your appointment for a legal document review. Please find the details 

below: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

During this meeting, we will review your documents in detail and address any questions or 

concerns you may have. 

Kindly confirm your availability for this appointment. If you have any questions, please do not 

hesitate to contact us. 

Thank you, and we look forward to meeting with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


