
You're Invited to Our Open House Day! 

Dear [Recipient's Name], 

We are excited to announce our upcoming Open House Day on [Date] from [Start Time] to [End 

Time]. This is a wonderful opportunity for you to explore our facilities, meet our staff, and learn 

more about what we have to offer. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Address] 

We will have refreshments, guided tours, and activities for all ages. Whether you are a 

prospective student, a parent, or simply interested in our programs, we would love to see you 

there! 

Please RSVP by [RSVP Date] to [Contact Information]. 

Looking forward to seeing you! 

Best regards, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Contact Information] 


