
Term Paper Submission Reminder 

Dear [Student's Name], 

This is a friendly reminder that your term paper for [Course Name] is due on [Due Date]. Please 

ensure that you submit your work by the deadline to avoid any late penalties. 

If you have any questions or need further assistance, feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 


