
Subject: Request for Assistance with Our 

Survey 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently conducting a survey to gather insights on [briefly describe the 

purpose of the survey]. 

Your expertise and feedback would be invaluable to us, and we would greatly appreciate your 

participation. The survey will take approximately [duration] to complete, and all responses will 

be kept confidential. 

If you are willing to assist us, please find the survey link below: 

[Survey Link] 

Thank you for considering this request. Your input will help us make informed decisions and 

improve [relevant aspect related to the survey]. Please feel free to reach out if you have any 

questions or need further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 

%5bSurvey%20Link%5d

