
Engineering Project Progress Review 

Itinerary 

Date: [Insert Date] 

Location: [Insert Location] 

Agenda 

• 09:00 AM - 09:30 AM: Registration and Welcome 

• 09:30 AM - 10:30 AM: Project Overview Presentation 

• 10:30 AM - 11:15 AM: Team Updates and Progress Reports 

• 11:15 AM - 11:30 AM: Coffee Break 

• 11:30 AM - 12:30 PM: Review of Project Milestones 

• 12:30 PM - 01:30 PM: Lunch Break 

• 01:30 PM - 03:00 PM: Problem-Solving Session 

• 03:00 PM - 03:45 PM: Risk Assessment and Management Discussion 

• 03:45 PM - 04:00 PM: Closing Remarks and Next Steps 

Participants 

Attendees expected: 

• Project Manager: [Name] 

• Lead Engineer: [Name] 

• QA Specialist: [Name] 

• Contractor Representative: [Name] 

• Stakeholders: [Names] 

Contact Information 

If you have any questions, please contact: 

[Your Name] 

Email: [Your Email] 

Phone: [Your Phone Number] 


