
Engineering Project Assessment Schedule 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company/Organization: [Recipient's Company] 

Dear [Recipient's Name], 

We are pleased to provide you with the assessment schedule for the upcoming engineering 

project titled "[Project Title]." The assessment will be conducted in accordance with the timeline 

outlined below: 

Assessment Schedule 

Date Time Activity Location 

[Date 1] [Time 1] [Activity 1] [Location 1] 

[Date 2] [Time 2] [Activity 2] [Location 2] 

[Date 3] [Time 3] [Activity 3] [Location 3] 

Please confirm your availability for the scheduled assessments. Should you have any questions 

or require additional information, feel free to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


