
Request for Sponsorship 

Date: [Insert Date] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] for 

[Your Organization], a nonprofit dedicated to [Briefly Describe Your Organization's Mission]. 

We are excited to announce our upcoming charity event, [Event Name], scheduled to take place 

on [Date] at [Venue]. 

This event aims to [Briefly Describe the Purpose of the Event and its Community Impact]. We 

expect to attract [Expected Number of Attendees] attendees, including community leaders, local 

businesses, and residents who share a commitment to [Event Cause]. 

As a respected leader in the community, we would be honored to partner with [Sponsor's 

Company] as a sponsor for this event. Your support would help us [Explain How the 

Sponsorship Will Help, e.g., covering costs, funding programs]. In return, we will promote your 

business through our event marketing materials, social media, and during the event itself, 

providing visibility to our audience. 

We offer several sponsorship levels: 

• Gold: $[Amount] - [Benefits] 

• Silver: $[Amount] - [Benefits] 

• Bronze: $[Amount] - [Benefits] 

We would love to discuss this opportunity further and explore how we can work together to 

make this event a success. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] to discuss sponsorship opportunities or to arrange a meeting. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Sponsor's Company] for this meaningful cause. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  



[Your Phone Number]  

[Your Email Address] 


