
Urgent Passport Renewal Appointment 

Request 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to request an urgent appointment for the renewal of my passport. Due to unforeseen 

circumstances, I require my renewed passport urgently for travel scheduled on [Insert Travel 

Date]. 

My details are as follows: 

• Name: [Your Name] 

• Date of Birth: [Your Date of Birth] 

• Passport Number: [Your Passport Number] 

I appreciate your attention to this urgent matter and hope to secure an appointment at your 

earliest convenience. Thank you for your understanding and assistance. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


