
Appointment Confirmation for Passport 

Renewal 

Date: [Insert Date] 

Dear [Applicant's Name], 

This letter serves to confirm your appointment for passport renewal at our office. 

Appointment Details: 

• Date: [Insert Appointment Date] 

• Time: [Insert Appointment Time] 

• Location: [Insert Office Address] 

Please ensure to bring the required documents, including your old passport, photographs, and any 

additional paperwork as specified in our guidelines. 

We look forward to assisting you with your passport renewal. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


