
Appointment Request for Passport Renewal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to request an appointment for my passport renewal. My current passport is set to 

expire on [Insert Expiration Date], and I would like to complete the renewal process as soon as 

possible. 

Here are my details for your reference: 

• Full Name: [Your Full Name] 

• Date of Birth: [Your Date of Birth] 

• Passport Number: [Your Passport Number] 

• Contact Number: [Your Contact Number] 

Please let me know the available dates and times for the appointment. I am looking forward to 

your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


