
Estate Planning Discussion Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a formal notice of our scheduled discussion regarding your estate planning. 

We aim to address your estate management needs, discuss various options, and ensure your 

wishes are accurately documented and executed. 

Details of the meeting are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: Approximately [Insert Duration] 

Please feel free to prepare any questions or documents you wish to discuss during our meeting. 

Your participation is invaluable as we navigate your estate planning together. 

If you have any scheduling conflicts or require additional information, do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you, and I look forward to our discussion. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


