
Motorist License Update Notification 

Date: [Insert Date] 

Dear [Motorist's Name], 

We are writing to inform you that your driver's license is due for an update. To ensure that your 

records are current and in compliance with state regulations, please take the following steps: 

1. Visit your local Department of Motor Vehicles (DMV) office or their official website. 

2. Provide any required documentation, such as proof of identity, residency, and Social 

Security number. 

3. Complete the necessary forms and pay the applicable fees. 

Please ensure that your update is completed by [insert deadline] to avoid any penalties or 

disruptions in your driving privileges. 

If you have any questions or need further assistance, feel free to contact us at [insert contact 

information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 


