
Reminder: Upcoming Panel Discussion 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming panel discussion titled "[Discussion Title]" 

scheduled for [Date] at [Time]. 

Location: [Venue/Platform] 

Panelists include: 

• [Panelist 1] 

• [Panelist 2] 

• [Panelist 3] 

We look forward to your participation and insights. Please let us know if you have any questions. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


