
Fundraising Initiative Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of [Fundraising Initiative Name] 

Dear [Recipient's Name], 

I am writing to provide you with a summary of our recent fundraising initiative, [Fundraising 

Initiative Name], which took place on [Event Date]. Our goal was to raise funds for [Purpose of 

Fundraising]. 

Overview 

The initiative included [briefly describe the events or activities, e.g., a charity run, auction, etc.]. 

We engaged [number] participants and collaborated with [mention any partners or sponsors]. 

Results 

We successfully raised [amount of money raised], which surpasses our initial target of [initial 

target amount]. The funds will be allocated towards [specific allocation of funds]. 

Thank You 

We would like to extend our heartfelt thanks to everyone who participated and contributed to the 

initiative. Your support makes a significant difference in [impact of the initiative]. 

If you have any questions or would like further details, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


