
Follow-Up Appointment Proposal 

Dear [Client's Name], 

I hope this message finds you well. We would like to take this opportunity to thank you for 

choosing our services. We appreciate your trust in us and hope that your experience was 

satisfactory. 

To ensure that everything is functioning as intended and to address any questions you may have, 

we would like to propose a follow-up appointment. This meeting will allow us to further assist 

you and ensure that you are completely satisfied with the service provided. 

Please let us know your availability for the following dates and times: 

• [Date & Time Option 1] 

• [Date & Time Option 2] 

• [Date & Time Option 3] 

If none of these options work for you, please suggest a convenient time, and we will do our best 

to accommodate your schedule. 

Thank you once again for your business. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


