
Request for Home Maintenance Service 

Appointment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [Maintenance Service Provider Name] 

[Service Provider Address] 

[City, State, Zip Code] 

Dear [Service Provider Name], 

I am writing to request an appointment for home maintenance services at my residence. I have 

noticed some issues that require attention, specifically [describe the maintenance issues briefly]. 

Could you please let me know your availability for an appointment? I am generally available on 

[insert your available days and times]. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


